INFORMATION FOR BIDDERS

1. Receipt and Opening of Bids:
The North Central Regional Planning Commission (herein called the “NCRPC”), fiscal agent to and on behalf of the Northeast Kansas Regional Homeland Security Council, invites lump sum bids on the form attached hereto, all blanks of which must be appropriately filled in.  Bids will be received by the NCRPC at 109 N. Mill Street, Beloit, KS  67420 until 3:00 PM C.S.T. on Wednesday, February 15, 2012 and then publicly opened and read aloud.  
The envelopes containing the bids must be sealed, addressed to John R. Cyr, North Central Regional Planning Commission, 109 N. Mill Street, Beloit, KS  67420 and clearly marked: 
BID FOR PORTABLE LIGHT TOWERS
The NCRPC may consider informal any bid not prepared and submitted in accordance with the provisions hereof and may waive any informalities or reject any and all bids.  Any bid may be withdrawn prior to the above scheduled time for the opening of bids or authorized postponement thereof.  Any bid received after the time and date specified shall not be considered.  No bidder may withdraw a bid within 30 days after the actual date of the opening thereof. 
2. Preparation of Bid:
Each bid must be submitted on the prescribed form inclusive of all costs.  All blank spaces for bid prices must be filled in, in ink or typewritten, with the total sum given in both words and figures, and must be fully completed and executed when submitted. 
3. Electronic Modification:
Any bidder may modify his/her bid by electronic communication (Internet or FAX) at any time prior to the scheduled closing time for receipt of bids, provided such electronic communication is received by the NCRPC prior to the closing time, and, provided further, the NCRPC is satisfied that a written confirmation of the electronic modification of the signature of the bidder was mailed prior to the closing time.  The electronic communication should not reveal the final bid price but should provide the addition or subtraction or other modification so that the final prices or terms will not be known by the NCRPC until the sealed bid is opened.  If written confirmation is not received within two (2) days from the closing time, no consideration will be given to the electronic modification. 
Electronic addresses and numbers are:  jcyr@nckcn.com or FAX: (785) 738-2185

4. Method of Bidding:
The NCRPC invites separate, sealed bids pursuant to the following:
The Northeast Regional Homeland Security Council intends to purchase in “turn-key” fashion eighteen (18) Portable Light Towers manufactured to the specifications provided (or equivalent) and ready for immediate sale.  
Any vendor desiring to bid on this project should be guided by the attached specifications as provided by Coffey County Emergency Management, participant on the Northeast Kansas Regional Homeland Security Council.    
5. Qualifications of Bidder:
The NCRPC may make such investigations as it deems necessary to determine the ability of the bidder to provide the product as described, and the bidder shall furnish to the NCRPC all such information and data for this purpose as the NCRPC may request.  The NCRPC reserves the right to reject any bid if the evidence submitted by, or investigation of, such bidder fails to satisfy the NCRPC that such bidder is properly qualified to carry out the obligations of the contract and to complete the work contemplated therein.  Conditional bids will not be accepted. 
6. Bid Security:
Waived.

7. Liquidated Damages for Failure to Enter into Contract:
The NCRPC retains the right to move on to the second lowest and/or best bid if the contractor initially selected fails to enter into contract within 30 days from the date of written notification of their selection.
8. Time of Completion and Liquidated Damages:
Not applicable. 
9. Conditions of Work:
Each bidder must inform him/herself fully of the conditions relating to the project and the employment of any required labor thereon.  Failure to do so will not relieve a successful bidder of his/her obligation to furnish all material and labor necessary to carry out the provisions of his/her contract.  Insofar as possible the contractor, in carrying out the work, must employ such methods or means as will not cause any interruption of or interference with the work of any other contractor.
10. Addenda and Interpretations:
No interpretation of the meaning of the plans, specifications or other pre-bid documents will be made to any bidder orally.  
Every request for such interpretation should be in writing addressed to John Cyr, North Central Regional Planning Commission, 109 N. Mill Street, Beloit, KS  67420. 
And, to be given consideration, all such inquiries must be received at least five (5) days prior to the date fixed for the opening of bids.  Any and all such interpretations and any supplemental instructions will be in the form of written addenda to the specifications which, if issued, will be mailed by certified mail with return receipt requested to all prospective bidders (at the respective addresses furnished for such purposes), not later than three (3) days prior to the date fixed for the opening of bids.  Failure of any bidder to receive any such addendum or interpretation shall not relieve such bidder from any obligation under his/her bid as submitted.  All addenda so insured shall become part of the contract documents. 
11. Security for Faithful Performance:
Not applicable.
12. Power of Attorney:
Attorneys-in-fact who sign bid bonds or contract bonds must file with each bond a certified and effectively dated copy of their power of attorney. 
13. Notice of Special Conditions:
(No special conditions are attached)
14. Laws and Regulations:
The bidder’s attention is directed to the fact that all applicable State laws, municipal ordinances, and the rules and regulations of all authorities having jurisdiction over the project shall apply to the contract throughout, and they will be deemed to be included in the contract the same as though herein written out in full. 
15. Method of Award – Lowest Qualified Bidder:

If at the time this contract is to be awarded, the lowest and “best” bid submitted by a responsible bidder does not exceed the amount of funds then estimated by the NCRPC as available to finance the contract, the contract will be awarded on the best bid for the region.  If such bid exceeds such amount, the NCRPC may reject all bids or may award the contract on the base bid combined with such deductible alternates applied in numerical order in which they are listed in the Form of Bid, as produces a net amount which is within the available funds.
16. Obligation of Bidder:
At the time of the opening of bids each bidder will be presumed to have understood the project and to have read and to be thoroughly familiar with the plans and contract documents (including all addenda).  The failure or omission of any bidder to examine any form, instrument or document shall in no way relieve any bidder from any obligation in respect or his/her bid. 
17. Safety Standards and Accident Prevention:
With respect to all work performed under this contract, the contract shall comply with the safety standards provisions of applicable laws.

BID FOR LUMP SUM CONTRACTS

Place:

North Central Regional Planning Commission


109 N. Mill Street, P.O. Box 565



Beloit, KS  67420

Time:

3:00 PM (C.S.T.)

Date:

February 15, 2012
Project No.:
Portable Light Towers
Proposal of 









 (hereinafter 

called “Bidder”) a 




 (corporation / a partnership / an individual) 





(State)



(Strike out Inapplicable terms)

doing business as 









 to the 
North Central Regional Planning Commission (hereafter called “NCRPC”)
Gentlemen:

The bidder, having examined the plans and specifications with related documents, hereby proposes to furnish all labor, materials, and supplies in the production and configuration of Eighteen (18) Portable Light Towers at the prices stated below.  These prices are to cover all expenses incurred in delivering and configuring the product required under the Contract Documents, of which this proposal is a part. 
Bidder acknowledges receipt of the following addendum:

Amount of total bid (words and numbers):


(





).
Bidder hereby agrees to deliver all products and services described by the specifications within _______________________ consecutive calendar days.   (In case of ties, delivery date will be considered as a means of breaking the tie.)
Bidder understands the NCRPC reserves the right to reject any or all bids and to waive any informalities in the bidding. 

The Bidder agrees that this bid shall be good and may not be withdrawn for a period of 30 calendar days after the scheduled closing time for receiving bids. 

Upon receipt of written notice of the acceptance of this bid, Bidder will execute the formal contract attached within 10 days following receipt of said document.
The bid security attached in the sum of 







 ($




) is to become the property of the North Central Regional Planning Commission in the event the contract and bond are not executed within the time above set forth, as liquidated damages to the delay and additional expense to the NCRPC caused thereby.

(SEAL – if this bid is by a corporation)

RESPECTFULLY SUBMITTED:






BY:














(Signature)







(Title)







(Business Address and Zip Code)

